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STEP BY STEP GUIDE FOR 

APAR APPEAL FUNCTIONALITY 

 

APAR Appeal 

When the date of disclosure for APAR come, the APAR is visible to the 

employees and APAR Custodian. The Employee can file Appeal to the 

authority. For this a functionality named File/View Appeal is provided in the EPF 

Employee user login. The flow of the Appeal is given below:- 

EPF Employee login >> File Appeal >> APAR Custodian >> forwards to 

Competent Authority >> Competent Authority sends the Appeal to Reporting 

Officer >> Reporting Officer forwards the Appeal to Reviewing Officer after 

taking action >> Reviewing Officer forwards the Appeal to Competent Authority 

after taking action >> Competent Authority records final decision and revised 

marks, uploads document and forwards the appeal to APAR Custodian >> 

APAR Custodian forwards the decision to the EPF Employee login. 

 

 

EPF Employee Login  

 Click File/View Appeal functionality  

 Select Financial Year and Sl. No. 

 Records Reason and click Submit.  Appeal filed, following screen will be 

displayed:- 
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APAR Custodian Login 

Now APAR custodian user logs in. Following screen will be displayed:- 

 

Click View button. Enter Forwards remarks. Forward to Competent authority by 

selecting Office, Designation and Name. Following screen will be displayed:- 

 

 

Competent Authority Login 

Click Action Appeal. 

Click View. Click checkbox Send to Reporting Officer, enter Remarks, Click 

Forward button to forward the appeal to the Reporting Officer. Please note that 

in case the reporting officer has forfieted his right to reporting the checkbox will 

be disabled and the Competent Authority will be able to forward the task directly 

to the Reviewing Officer. Following screen will be displayed:- 
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Also the competent authority can reject the appeal by entering remarks and by 

clicking the Reject button. 

 

Reporting Officer Login 

Click Action Appeal functionality. Click View button. Select Agree to Appeal Y/N, 

Enter Remarks, Enter revised marks and send to Reviewing Officer. 

 

Reviewing Officer Login 

Click Action Appeal functionality. Click View button. Select Agree to Appeal Y/N, 

Enter Remarks, Enter revised marks and send to Competent Authority. 

 

Competent Authority Login 

Enter Final Decision/Remarks. Enter Final Revised Marks. Upload document 

and forward to the APAR Custodian. 

 

APAR Custodian Login 

Click Send to employee. 
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EPF Employee Login 

File/View Appeal. Following screen will be displyed:- 

 

 

 

 


